


This guide has been prepared to assist you
in registering and complying with the International Registration Plan (IRP).

Read your guide carefully.
The necessary information, instructions and sample forms

have been included for your convenience.

If you have questions or need assistance concerning the
program, contact:

Virginia Department of Motor Vehicles
Motor Carrier Services - IRP

Post Office Box 27412
Richmond, VA 23269-0001

Phone:
Toll free (866) 878-2582 (voice)

(800) 272-9268 (deaf or hearing impaired ONLY)

mcsonline@dmv.virginia.gov(email)
www.dmvNOW.com (web site)
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The International Registration Plan ( IRP) is a registration rec iproc ity agreement among
jurisdictions in the United States and Canada.  IRP provides for payment of license fees based
on f leet miles operated in var ious jurisdictions. Currently, the 48 contiguous (adjoining) states,
the District of Columbia and ten Canadian provinces (Alberta, Br it ish Columbia, Manitoba, New
Brunsw ick, New foundland, Nova Scotia, Ontario, Prince Edw ard Island, Quebec and
Saskatchew an) participate in the IRP.  Virginia became an IRP member in 1975.

Under the International Registration Plan registered f leet vehic les may be operated in multiple
states/prov inces (interstate) or w ithin one state/prov ince ( intrastate).  The state or jurisdiction
w here the f leet is based issues a s ingle plate, decals and cab card for each registered vehicle.
These credentials allow  interstate or intrastate operation of the vehicle in member jurisdictions.

The Plan provides for the equitable shar ing of registration revenue among the member
jurisdictions.  Each member jurisdiction receives its proportional share of registration fees for
each vehicle registered under the IRP fleet.

Under the IRP, interstate carriers must f ile application(s) w ith the jur isdiction in w hich they are
based.  The member jurisdictions have agreed to allow  the base jurisdiction to collect the
applicable registration fees for apportionment to all jurisdictions at the same time.  The base
jurisdiction issues an apportioned plate, decals and cab cards for each vehicle.  Law
enforcement uses these credentials to verify and validate registration.  Registration fees are
calculated according to each jur isdiction’s spec if ic registration schedules.

A f leet must consist of at least one pow er unit.  There is no limit on the number of additional
pow er units that can be licensed to operate under the same fleet type.  Each vehicle w ithin the
fleet must meet insurance requirements and may be proportionally registered for the same
jurisdictions.  A f leet vehicle is referred to as an apportionable vehicle.

Apportioned registration fees are computed by the base jurisdiction according to the percentage
of miles operated for the preceding year in each jurisdiction in w hich the registrant seeks
apportionment and each jurisdiction's established w eight and fee schedule. The license fee is
collected by the base jurisdiction and disbursed to each jurisdiction w here the vehicle is
apportioned.

Vehicles registered under the IRP are considered fully registered in each jurisdiction that
receives registration revenue.  Registration fees are determined by the type of operations
(private, for-hire or rented) and by:

•  percentage of miles traveled in each jurisdiction;
•  the registered gross w eight of each vehic le;
•  the number of vehicles in the carrier ’s f leet; and,
•  value, age, unladen w eight, etc. ( in some jur isdictions).
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Apportioned registration does not:

•  w aive or exempt a truck operator from obtaining operating author ity from any
state/province in w hich the apportioned vehicle travels (either inter- or intrastate);

•  w aive or replace requirements of the International Fuel Tax Agreement ( IFTA);
•  w aive or exempt the payment or reporting of other taxes (income, sales, etc.);
•  allow  the registrant to exceed the maximum length, w idth, height, or axle limitations;
•  w aive or exempt the payment or reporting of the Federal Heavy Vehicle Use Tax

(Form 2290);
•  exempt a carr ier from filing the necessary proof of liability coverage in each

state/province w here required.
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Can I get my IRP registration and plates from any Virginia Department of Motor
Vehicles (DMV) office?

Yes.  IRP transactions can be processed from any Virginia DMV customer service center or the
headquarters location.

Can you tell me what my IRP registration fees will be?

Generally w e cannot tell you w hat your IRP license fees w ill be until w e process your application
and generate an invoice. The fee calculation for each jur isdiction varies based on the law s of
that jur isdiction. The fee calculation for your vehicle may be based on gross w eight, mileage,
vehicle year model, vehicle make, purchase price, your type of operation and other factors,
depending on the jurisdictions w here you apply for registration. Our system calculates the full
vehicle registration fee for each jur isdiction and then determines the percentage of that fee to
charge based on the percentage of miles you travel in that jurisdiction. For example, if  25
percent of your miles are traveled in North Carolina, you w ill be charged 25 percent of the
annual North Carolina registration fee that w ould be paid for a non- IRP North Carolina
registration. Because the fee calculations are complex, w e cannot manually calculate them. We
can provide you w ith an estimate based on the full Virginia fee.

My vehicle weight is less than 26,001 pounds and I deliver to several locations
within another jurisdiction.  Do I need IRP plates?

Yes.  You need IRP plates if  you operate intrastate (point to point) w ithin another jurisdiction,
regardless of the w eight of your vehicle.

What form do I need to complete for an IRP registration and plates?

Complete the IRP 1, Virginia International Registration Plan Application.

Do I need a Virginia address for an IRP registration and plates?

Yes.  You must have an established place of business in Virginia to qualify for IRP registration
in Virginia. A physical street address is required rather than a post off ice box.

Do I need a Virginia title for my vehicle in order to get IRP plates?

Yes.  Your vehicle has to be titled in Virginia to get IRP plates in Virginia. If  you do not w ant to
give up your tit le in another jurisdiction, you may title your vehicle for registration purposes only
and DMV w ill issue a tit le number and hold the title.
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What is a base jurisdiction?

A base jurisdiction is w here the registrant has an established place of business, w here mileage
is accrued by the f leet and w here operational records of that f leet are maintained or can be
made available. The established place of bus iness should be a physical structure ow ned,
leased or rented by the f leet registrant and should be designated by a street number or road
number.

I just purchased a vehicle.  Can I use temporary or multi-use license plates
instead of apportioned plates?

No. Multi-use plates on an IRP-qualif ied vehicle are not acceptable and may result in a t icket for
improper registration. Motor vehicle dealers issue multi-use license plate(s) (valid for 45 days) to
transport persons or property in Virginia only. If  a vehicle is required to travel into other IRP
jurisdictions and does not display IRP license plates, an IRP trip permit should be purchased for
each jurisdiction of travel before enter ing the jur isdiction.

Can I get quarterly IRP license plates?

No.  IRP plates are issued for a 12-month period.  They expire at the end of the same month in
w hich you applied. For example, if  you submit your application on 9/1/04 your license plates w ill
expire 9/30/05.

Can I get temporary IRP license plates?

No. Virginia does not issue temporary IRP license plates.

If I have IRP license plates, do I need to apply for IFTA?

Yes.  You must also register for IFTA and f ile motor fuel road tax reports on a quarter ly bas is if
the vehicles w ithin your f leet:

•  have tw o axles and a gross vehicle w eight or registered gross vehicle w eight of more
than 26,000 pounds; or

•  have three or more ax les regardless of w eight; or
•  are used in combination and the combined w eight exceeds 26,000 pounds or the

registered gross vehic le w eight.
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WebCAT:  DMV's electronic service for titles, IRP and IFTA

WebCAT provides the motor carrier industry w ith a w ay to conduct transactions electronically.
Us ing a personal computer and the Internet, carriers may apply for and receive t it les for their
vehicles, International Registration Plan ( IRP) apportioned license plates, International Fuels
Tax Agreement ( IFTA) decals, and submit quarter ly IFTA tax reports.  There is no charge to use
WebCAT.

When applying for credentials, you can choose to have your apportioned license plates, IFTA
decals, and titles mailed directly to you or you may pick them up from a Virginia DMV customer
service center.

Registration sign-up

It 's easy to sign up to become a user. Just go to www.dmvNOW.com. In the menu on the left,
click WebCA T (located under Commerc ial Services).

To become a user your company must base its IRP and/or IFTA accounts in Virginia and
already have an established account(s).  You w ill use your IFTA and/or IRP account number(s)
to complete the easy "Sign Me Up" steps. To protect your pr ivacy and provide your account w ith
total security, you w ill be asked to pick a unique user name for your account.

Once the sign-up process is completed, DMV w ill send an electronic confirmation, w ill mail a
letter confirming your registration to become a WebCA T user and w ill also prov ide you w ith a
unique passw ord.  To further protect your privacy and provide your account w ith total secur ity,
the f irst time you enter your user name and passw ord on WebCA T, you w ill be required to
create a new  passw ord.  This method of passw ord protection ensures that no one but you can
access your information.

Paying for your WebCAT transactions

WebCAT offers several secure easy to use payment options:  credit card, A CH credit or A CH
debit.  IRP transactions completed through WebCA T must be paid for by one of these three
methods at the t ime of processing.  How ever, if  you are f iling your quarterly IFTA tax report, you
may submit your payment by mail.
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Apportionable Vehicles

An apportionable vehicle is any vehicle w hich operates or intends to operate in tw o or more IRP
member jurisdiction.  An apportionable vehicle is:

•  used for the transportation of persons; or

•  designed, used or maintained primarily for the transportation of property; and;

•  is a pow er unit having tw o axles and a gross vehicle w eight or registered gross vehicle
w eight in excess of 26,000 pounds or 11,797 kilograms ; or

•  is a pow er unit having three or more axles, regardless of w eight; or

•  is used in combination and the w eight of such combination exceeds 26,000 pounds or
11,797 kilograms gross vehicle w eight.

A carrier may choose to but is not required to proportionally register:

•  trucks and truck tractors, and combinations of vehicles having a gross vehic le w eight
of 26,000 pounds or 11,797 kilograms or less;

•  vehicles and buses used or maintained primarily for the transportation of property:
•  and buses used in transportation of chartered parties.

Base Jurisdiction

For purposes of f leet registration, the base jur isdiction is w here the registrant has an established
place of business, w here mileage is accrued by the f leet and w here operational records of the
fleet are maintained or can be made available.

Established Place of Business

The registrant must have a physical structure ow ned, leased or rented in the base jurisdiction.
The physical structure must be designated by a street number or road location.  The physical
structure must be open during normal bus iness hours, and have located w ithin it :

•  a telephone(s) publicly listed in the name of the f leet registrant show n on the name
and address on the Virginia IRP Application ( IRP 1);

•  a person or persons conducting the f leet registrant’s bus iness; and
•  the operational records of the f leet must be made available upon request.

A post off ice box does not satisfy the requirement for an established place of business.

Exempt Vehicles

The International Registration Plan exempts the follow ing vehicles from registration:

•  vehicles operating under separate reciprocity agreements that the IRP has not
superseded;

•  recreational vehicles used for personal pleasure or travel by an individual or family;
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•  commercial vehicles displaying restrictive plates that have geographic area, mileage or
commodity restriction or equipment, dealer, or farm plates;

•  buses used for chartered parties;
•  government-ow ned vehicles;

•  trailers and semitrailers.

Reciprocal Agreements

Vehicles that operate in interstate commerce that do not qualify for apportionment under IRP are
extended rec iproc ity under other reciprocal agreements. The agreements include vehicles that
have tw o axles and the actual or registered gross w eight is less than 26,000 pounds.  How ever, if
you operate any of these vehic les in tw o or more IRP jurisdictions, you may choose to register the
vehicle(s) under IRP.

Tow Trucks (Wreckers)

North Carolina and Tennessee do not require IRP registration for tow  truck(s) (w reckers), due
to reciprocal agreements in Virginia.

In Maryland, it is illegal to transport any property other than a vehic le on a rollback.

Maryland, Pennsylvania, Kentucky and West Virginia require tow  trucks (w reckers) to be
apportioned or to purchase an IRP tr ip permit and/or fuel permit, if  required, pr ior to entry.

For information about other jur isdictions, contact that jurisdiction or:

DMV
Motor Carrier Services - IRP
Post Office Box 27412
Richmond, VA  23269
1-866-878-2582 Voice
1-800-272-9268 (deaf or hear ing impaired)
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For-Hire Carriers

Any person, f irm or corporation that uses motor vehic les to transport passengers, commodit ies
or property for compensation.

Private Carriers

A person, f irm, or a corporation that uses its ow n trucks to transport its ow n property.

Owner/Operators

Ow ner/operators w ho lease their vehicles may register their vehicle(s) in one of tw o w ays:

•  the ow ner/operator may register his vehic le as a lessor (operator) and fees w ill be
allocated according to the operational records of the ow ner/operator. The cab card and
license plates are the property of the lessor;

•  the vehicle may be registered in the lessee (carrier) name; but, both the carr ier and the
ow ner/operator ’s names w ill be show n on the cab card.  Fees w ill be allocated
according to the records of the carrier.  The license plate(s) and cab card are property
of the carrier.

Trip Lease

An apportioned carrier may tr ip- lease equipment to another apportioned f leet operator and the
lessor (ow ner) w ill be responsible for reporting the miles traveled under the lease. The lessee
(operator leasing the equipment) must ensure that the vehic le is registered and operated only in
the jurisdictions for w hich fees have been paid or obtain an IRP trip permit for the vehicle(s).

An apportioned vehicle may be leased to a non-apportioned carrier. The lessor (ow ner) is
responsible for reporting the miles traveled under the lease.  If  the leased equipment is not
apportioned in a jur isdiction in w hich the vehic le w ill travel, an IRP trip permit is required.

Buses

Regular Route - IRP registration is required for all buses traveling regularly scheduled routes. The
carrier may submit actual in-jurisdiction miles for each jurisdiction, or the sum equal to the
scheduled route miles per year for each jurisdiction.

Charter Buses - Buses used exclusively for the transportation of chartered parties are exempt
from IRP requirements.
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Household Goods Carriers

Household goods carr iers using equipment leased from service representatives (local
companies) may elect to base the equipment in the base jur isdiction of the serv ice
representative or the base jurisdiction of the national carrier.

If  the equipment is registered in the base jurisdiction of the service representative, the
equipment w ill be registered in the name of the service representative as lessor and the carrier
as lessee.  Fees w ill be apportioned according to the combined records of the service
representative and the carrier. Records must be kept or made available in the service
representative’s base jurisdiction.

If the equipment is registered in the base jurisdiction of the national carrier, the equipment w ill
be registered by and in the name of the service representative as lessor and the carrier as
lessee.  The fees w ill be apportioned according to the records of both the carr ier and service
representative w hich include all intrastate miles generated by the service representative. The
records must be kept or made available in the base jurisdiction of the national carr ier. Service
representatives registered in this manner w ill be fully registered for operations under their ow n
authority as w ell as under the authority of the carrier.

Owner-Operator Leased Equipment

For equipment ow ned and operated by ow ner-operators other than service representatives and
used exclusively to transport cargo for a household goods carrier, the equipment w ill be registered
by the carrier in the base jurisdiction, in both the ow ner-operator’s name and the carrier’s  name as
lessee.  Fees w ill be apportioned according to the records of the carrier.

Rental Vehicles

The IRP specif ically prov ides for registration of various types of rental f leets.  If  the rental
agreement is for more than 60 days, the rental customer must have an established place of
business and his f leet must accrue miles or kilometers in the jurisdiction selected as the base
jurisdiction for the registration year.

Rental Owner •  an ow ner principally engaged in renting one or more rental f leets to others or
offering the vehicles of such f leets for rental, w ith or w ithout drivers.

Rental Fleet •  one or more vehicles that are rented or offered for rental w ith or w ithout drivers and
designated by a rental ow ner as a rental f leet.

Rental Vehicle •  a vehicle of a rental f leet.

Renting and Leasing •  the giving of possession and control of a vehicle for valuable
consideration for a specif ied period of time.

Rental Transaction •  Occurs in the jurisdiction w here a rental vehicle f irst comes into
possession of the user.
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Utility Trailers

Ow ners of rental trailers w ith a gross weight of 6,000 pounds or less should register a number of
trailers equal to the average number of trailers rented in or through each jurisdiction during the
preceding year.

One-Way Vehicles

One w ay vehicles can be apportioned; how ever, owners of vehicles or combinations of vehicles
w ith less than 26,000 pounds gross vehicle w eight or registered gross vehicle w eight and operated
as part of an identif iable one-w ay f leet have the option to allocate or apportion their vehicles.
Vehicles w ill be allocated to each jurisdiction based on the mileage factor.  The percentage of miles
traveled in each jurisdiction multiplied by the number of vehicles in the f leet w ill determine the
number of vehicles to be fully registered or allocated to each jur isdiction.  All trucks registered in
this manner are allow ed to operate both interstate and intrastate in all jurisdictions.

Hunter’s Plates

When an ow ner/operator needs to travel from one jurisdiction to another to f ind employment, a
hunter’s plate may be requested.  The plate is issued for the empty w eight of the pow er unit and
trailer, as applicable, for a three-month period and the fee schedule for private carriers is used
to determine fees due.  Loads cannot be transported using this plate.  To request a hunter ’s
plate contact any DMV customer service center.
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Important Information

If  the vehicle that you are renew ing or registering for the f irst t ime is leased, you must provide a
copy of the lease agreement to DMV pr ior to the registration.

If you w ithdraw  a vehicle from your apportioned f leet during the registration year because the
vehicle w as sold, destroyed or stolen, you are required to notify DMV of the change and either
return the apportioned license plate(s) for the vehicle or prov ide certif ication that the
apportioned license plate(s) have been destroyed, lost or stolen.

Declaring Virginia As Your Base Jurisdiction

To register your vehic les and designate Virginia as the base jurisdiction, you must:

•  have an established place of business; the place of business must be a physical
structure ow ned, leased or rented by the f leet registrant;

•  have a publicly listed Virginia telephone number in the name of the registrant;
•  have mileage accrued in Virginia by the f leet;
•  have operational records of the f leet in Virginia or be able to make them available for

audit;
•  title each vehicle in the f leet in Virginia.

IRP Mileage Year

The IRP mileage reporting year is from July 1 through June 30 of the prev ious year.  Example:
if  a carrier registers or renew s in December 2004, he must report the mileage accrued from the
previous July 1, 2003 through June 30, 2004 on the application.

Registration Period

When you apply for IRP registration, the license fees w ill be calculated for tw elve months. When
adding or deleting vehic les from the f leet during the registration per iod, the registration fees w ill
be calculated from the month of the transaction to the end of the registration month of the f leet.

Example: Month of renew al of the f leet - January 2003; the license plates expire at the end of
January, 2004. If a vehicle is added to the f leet in July, the fee w ill be calculated July 2003
through January 2004.

Operating Authority

If  you are a for-hire carrier operating in intrastate commerce in Virginia, you must also register w ith
the Virginia Department of Motor Vehicles (DMV).  Visit the nearest DMV customer service center
or call Motor Carrier Services (1-866-878-2582) for additional information.



Virginia Requirements                                                      

Page 12

International Fuels Tax Agreement (IFTA)

IFTA is a base state agreement for the registration and payment of road tax.  It allows the licensee
to travel in all IFTA member jurisdictions.  A carrier w ill register and receive a license and decals
from his base jurisdiction and f ile quarterly reports w ith the base jurisdiction.  The base jurisdiction
w ill calculate the tax ow ed each jurisdiction in w hich the carrier operated and give credit for the
over-purchase of fuel or overpayment of the road tax.  All states and Canadian provinces
participate in the program except Alaska, Haw aii, Washington, D.C., Northw est Territories, Yukon
Territory and Nunavut.  The IFTA license offers several benefits to the interstate carrier.  These
benefits include one license, one set of credentials, one quarterly fuel tax report that reflects the tax
or refund due, and one audit, in most circumstances.  These advantages all lead to cost and time
savings for the interstate carrier.

You must apply for IFTA licensing if you operate any of the following motor vehicles in
and outside of Virginia:

•  vehicles that have tw o axles and a gross vehicle w eight or registered gross vehicle
w eight of more than 26,000 pounds; or

•  vehicles that have three or more axles regardless of w eight; or

•  vehicles that are used in combination and the combined w eight is more than 26,000
pounds gross or registered gross vehicle w eight at any t ime.

These vehicles are called qualif ied vehic les.

Note: Gross vehicle w eight is the max imum w eight of the vehic le and its load.

You must have a Virginia International Registration Plan (IRP) account in order to qualify
for a Virginia IFTA account.  If  you operate a leased vehicle that has IRP apportioned license
plates, you must furnish the Virginia Department of Motor Vehicles a legible copy of your lease
agreement.

You are not required to have a Virginia IRP account if:

•  you operate under IRP trip permits; or
•  you operate under dealer license plates for delivery or demonstration purposes only; or
•  you operate only charter buses; or
•  you operate farm vehicles displaying a farm license plate; or
•  you operate specialized mobile equipment displaying an equipment license plate; or
•  you operate tow  truck (w recker) on an interstate bas is into North Carolina, Maryland

and/or Tennessee and you transport only vehicles or parts of vehic les; or
•  you operate into North Carolina in interstate commerce not more than 3 times per

month and less than 10 miles per trip from the Virginia border; or
•  you operate into Tennessee in interstate commerce less than 10 miles per trip from the

Virginia border.



Virginia Requirements                                                      

Page 13

The following vehicles are exempt from IFTA reporting requirements in Virginia (this may
not apply in other jurisdiction):

•  recreational vehicles (such as motor homes used exclusively for personal pleasure by
an individual and not used in connection w ith any business endeavor);

•  the f irst tw o trucks or tractor trucks that are licensed in V irginia and are used for farm
use only (as defined by VA Code § 46.2-698) and are not licensed in another state;

•  vehicles ow ned by a licensed motor vehicle dealer that are operated w ithout
compensation for purposes related to a sale or for demonstration;

•  vehicles ow ned and operated by federal, state, or local governments.  This exemption
does not apply to vehic les operated under a contract w ith the government;

•  vehicles or equipment such as w ell-drills and cranes if the vehic le is not required to
display license plates and is moved under a special permit.  Vehicles operated under
an equipment plate are not exempt.

Virginia is your base of operation for IFTA licensing and reporting if:

•  you ow n vehicle(s) registered in Virginia that travel on Virginia roads; and
•  you maintain operational control and records for those vehicle(s) in Virginia; or
•  if  you can make those records available in V irginia or you agree to pay travel expenses

for audit of those records maintained outside of Virginia.

To apply for IFTA licensing:

Complete the IFTA Licensing Application (form RDT120).  The application is available at any
Virginia Department of Motor Vehic les (DMV) customer service center or from our w ebsite,
www.dmvNOW.com.

USDOT Number

The United States Department of Transportation (USDOT) issues identif ication numbers for motor
carriers that operate in interstate commerce.  All vehicles w ith a gross vehicle w eight exceeding
10,000 pounds must display the USDOT number.  A district off ice is located in Richmond and the
telephone number for forms and information is (804) 771-8585.

Heavy Vehicle Use Tax (HVUT)

Based on federal requirements, the ow ner of a vehicle(s) is required to provide proof of f iling
the Federal Heavy Vehicle Use Tax at the t ime a vehicle is registered or re-registered. The tax
is administered by the Internal Revenue Service and proof of f iling is required w hen original
license plates are issued or renew ed. The tax applies to pow er units that are registered for
55,000 pounds gross w eight or more. For more information and forms, contact the Internal
Revenue Service:

Richmond Area:  (804) 649-2361.
For Other Areas:  1-800-829-1040.
For Forms Only:  1-800-829-3676.
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The follow ing documents are acceptable as proof of f iling for Virginia registration purposes:

•  a copy of the recited Schedule I (Form 2290) returned by the IRS to the taxpayer. The
recited Schedule I is required for Suspension of Tax Liability for vehicles operating
5,000 miles or less per year and 7,500 or less for agr icultural vehicles;

•  a copy of Form 2290 w ith Schedule I and a photocopy of both sides of the canceled
check for payment.  Schedule I (one page) w ill be accepted as proof of f iling w ithout a
list ing of vehicle identif ication numbers if  the tax is paid on more than 21 vehicles.

Enforcement Requirements

Enforcement representatives look at the original IRP cab card to verify that vehicles are properly
registered.  The cab card must alw ays be carried in the vehicle described.  Cab cards may not be
altered in any w ay.  Photocopies are not acceptable as proof of registration.

Vehicles not displaying a current license plate, IFTA decals and IFTA license, a valid trip permit or
temporary vehicle registration are in violation.  The registrant is subject to penalt ies and f ines in all
jurisdictions in w hich the vehicle travels.
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Sample Cab Card

Truck- Month & Year Decals Required Tractor- Month & Year Decals Required

Permanent Truck- No Decals Required Permanent Tractor- No Decals Required

All tags must be renewed each year.  A new cab card will be issued reflecting the renewal.
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New IRP Registration

First time registrants must complete the IRP 1 application.  One application is completed for each
fleet.  Each application must bear an original signature.  The registrant must also provide a copy of
the Federal Form 2290 indicating f iling of the Federal Highw ay Heavy Vehicle Use Tax if the
vehicle w ill have a tag w eight of 55,000 pounds or greater.  The applicant has sixty (60) days to f ile
a federal form 2290 on new ly acquired vehicles.

If you are establishing a new  IRP account or moving an account from another jurisdiction, you
MUST submit a copy of a bill for the telephone located at your place of business.  Bills for other
types of utilities are not acceptable.  The bill must:

•  be dated w ithin the last three months; and
•  be in the same name as you entered in Section A, carrier’s name, on the Virginia

Apportioned Registration Application (IRP 1); and
•  show  the same address that you listed in Section A, Street Address Where Business is

Located, on the IRP 1.

If you cannot provide a telephone bill that meets all of these requirements, contact a Motor Carrier
Services representative (see front of application for contact information).  You may be eligible for
an exemption.

Virginia Apportioned Registration Application (IRP 1)

This form requests general information such as the person/company apply ing for IRP
registration, federal identif ication or social security number, mileage of the f leet and a list of
vehicles to be registered, added or deleted from the f leet. All pow er units such as trucks,
tractors and busses in the f leet should be listed on the application.

Different Gross Weights In Jurisdictions

IRP vehic les may be registered at different gross vehicle w eights in each jurisdiction.  For
example, a vehicle may have a registered gross w eight of 76,000 pounds in Virginia, 80,000
pounds in Texas, and pay registration fees based on the 76,000 pounds in V irginia and 80,000
pounds in Texas. How ever, if  the w eight var ies by more than ten percent from the Virginia gross
w eight, an explanation of the variance must accompany the original or renew al application.

Virginia Base Licensing Schedule

To register a vehic le for different gross w eights, complete the Base Licensing Schedule included
in the IRP 1.
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Maximum Gross Weights

The maximum gross w eight allow ed on the Interstate Highw ay System is 80,000 pounds. If a
gross w eight exceeding 80,000 pounds is needed for travel on interstate highw ays, contact the
jurisdiction(s) for requirements.  Register ing for the maximum allow able w eight in any
jurisdiction does not authorize the operation of any vehicle that violates size and/or w eight limits
for that jurisdiction.

The follow ing jurisdictions allow  a registered w eight in excess of 80,000 pounds gross w eight
w ithout obtaining a permit: province of Alberta (137,500 pounds), Maine (90,000 pounds),
Nebraska (94,000 pounds), New  Mexico (86,000 pounds), Saskatchew an (137,000 pounds) and
the state of Washington (105,000 pounds).

Overweight/Over-Dimensional Permits

Any vehicle, combination of vehicles, or loads on vehicles, w hose size or w eight exceeds the
statutory limits for a jurisdiction must have an oversize or overw eight permit.  Permits for
Virginia may be obtained from the Virginia Department of Motor Vehicles Hauling Permit
Section, (804) 497-7135.  The telephone number of the issuing authority for each jurisdiction is
in the IRP Jurisdiction List in Appendix A of this manual.

Estimated Mileage

If  this is the f irst year you are f iling an apportioned registration application and no miles have been
accrued by this f leet, you may use estimated miles based on the proposed operation.  Estimated
miles must be clearly explained on IRP 1, Section F.

Estimated miles should only be used if the carrier is:

•  applying for the f irst time;
•  expanding operations by setting up a new  fleet;
•  adding jurisdictions to an existing f leet.

Estimated mileage is not permitted for subsequent years.  For the second registration year, if
estimated mileage is reported for the same state, fee calculation w ill be based on a percentage
greater than 100% of total f leet miles.  This percentage w ill vary according to the number of miles
estimated and the number of total f leet miles.  The percentage could run as high as 200%.  (Miles
routinely ended w ith “0” may be counted as estimated).  Your estimates w ill be review ed by Virginia
DMV.  All applicants w ho supply their ow n estimated mileage must provide a detailed explanation of
their calculations.  Your explanation and estimated miles w ill be review ed to determine if they are
reasonable.  If  either is not found to be reasonable, DMV may estimate the miles for you using
standard calculations that w ill be based on the average miles per vehicle by jurisdiction reported by
all Virginia IRP carr iers.  If  this occurs, you may be billed for addit ional fees.
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Application Submission

Your application may be submitted to any Virginia DMV customer service center or by mail. If
submitted by mail, it w ill take longer to process your application. Mail completed applications to:

Department of Motor Vehicles
Motor Carrier Services - IRP
P. O. Box 27412
Richmond, Virginia 23269

DMV  w ill process your application, calculate the registration fees due to each jurisdiction, and
provide an invoice show ing the total fees due each jurisdiction.  When you receive the invoice:

•  make one check payable to Virginia Department of Motor Vehicles for the total amount
due;

•  if  you w ant to apportion w ith the Canadian provinces, be sure to include the Canadian
Operating Author ity number.  If  you do not have one, contact the appropriate province
for the required forms.  The contact information is in the IRP Jurisdiction List in
Appendix A of this manual;

•  after payment is received and processed, you w ill receive apportioned license plates
and a cab card (registration) for each vehicle in your f leet.

Points to Remember:

•  complete the IRP application fully;
•  sign the application;
•  obtain a USDOT number, if  applicable;
•  obtain all applicable operating requirements from other jurisdictions (e.g., operating

authority);
•  have the Federal Heavy Vehicle Use Tax, Form 2290 if you have ow ned the vehicle more

than 60 days.

Instructions for Completing
Virginia Apportioned Registration Application (IRP 1)

1. Application For: Check reason(s) application is being submitted.  Complete all sections
listed next to the reason(s) checked.

Section A:  Applicant Information:
Print or type all information

2. Carrier’s Name:  Name of the person, company, or corporation requesting apportioned
registration.  Do not give trade name.

3. FEIN\SSN:  Applicant’s Federal Employer Identif ication Number or social secur ity number

.
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4. IRP Account Number:  Virginia DMV-assigned account number. If  none is assigned,
leave blank.

5. Fleet Number:  Virginia DMV-assigned f leet number. If  none is assigned, leave blank.

6. Supplement Number:  DMV use only.  Do not w rite in this space.

7. Canadian Provincial Operating Authority Number:  Prov incial operating authority
number issued by Canadian Provinces, if  applicable.

8. IFTA Account Number:  Your International Fuel Tax Agreement account number.

9. D.O.T. Number:  Identif ication number assigned by the Federal Department of
Transportation.

10. Wyoming Operating Authority:  Check the applicable box to indicate if  you operate
intrastate in Wyoming.

11. Street Address Where Business Is Located (Required):  Virginia address w here the
fleet is based and w here you have an established place of business.  Include the
telephone number, fax number, and e-mail address for the established place of business.
This must be a Virginia address.

12. Contact Person, Telephone Number:  Name, telephone number, fax number and e-mail
address of the person DMV  can contact if  there are questions regarding the application.

13. Business Mailing Address, City, State, Zip Code:  Applicant’s mailing address if
different from the established place of business.

14. Address Where Records Are Located, City, State, Zip Code:  Address w here the f leet
records are maintained if different from the established place of business.

Section B:  Carrier Information:

15. Type of Carrier:  Check all boxes that define your business operation:
•  Pr ivate:  transports ow n freight;
•  For-hire:  transports passengers or property for compensation;
•  Rental:  operates a f leet of for-rent vehicles;
•  Household Goods: operates for-hire for the transportation of personal effects and

property used in a dw elling;
•  Logging.

Section C:  Fleet Information:

16. Total Number Vehicles in Fleet:  Number of vehicles in the f leet.

Section D:  Adding Vehicle to Fleet:
(Use the code information to complete this section of your application).

17. Owner Equipment Number:  Ow ner/DMV-assigned equipment number for each vehicle.
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18. Year, Vehicle Make, Vehicle Identification Number:  Year model, the trade name
(Kenw orth, GMC, etc.) and the manufacturer-assigned identif ication number for each
vehicle listed.

19. Type:  Enter one of the follow ing body type codes for each vehicle listed.

TT – Truck Tractor

BS – Bus

TR – Tractor

CG – Conv Gear

TK – Single Truck

FT – Full Trailer

TD – Tow  Dolly

ST – Semi Trailer

20. Axles or Seats: If  the vehicle is a bus, enter the number of seats.  Enter the number of axles
for all other types of vehicles.

21. Fuel: The fuel code for each vehicle listed.

D - Diesel G - Gasoline P – Propane O - Other

22. Color Code:  Predominant color of the vehicle.  See chart on the application.

23. Unladen Weight:  Empty w eight of each vehicle listed.

24. Gross/Combination Gross Weight:  Gross or combined gross w eight for each vehicle
listed.  For trucks that w ill not pull a trailer, the gross w eight w ill be the empty w eight of the
truck plus the w eight of the load to be hauled.  For tractors and trucks pulling a trailer, the
combined gross w eight w ill be the empty w eight of each vehicle plus the maximum load to be
hauled.

You must complete the Licensing Base Schedule included in the IRP 1 application for any
vehicle(s)  that you w ish to register at a higher or low er w eight than w hat you have requested
for Virginia.

25. Manufacturer’s Gross Vehicle Weight Rating or Gross Combined Weight Rating:  Enter
the manufacturer’s gross vehicle w eight rating or gross combination w eight rating.

26. Garage Jurisdiction:  If  Virginia, enter the city or county w here the vehicle is garaged.  If
Non-Virginia, enter the state w here the vehicle is garaged.

27. Vehicle Purchase Price:  Price paid (rounded to the nearest odd hundred dollars) for each
vehicle listed on this application. DO NOT INCLUDE SALES OR USE TAX OR FEDERA L
EXCISE TAX.

28. Vehicle Factory Price:  Factory price of each vehicle listed.

29. Lease/Purchase Date:  Month and year of purchase by the present ow ner OR the month
and year of lease by the present lessee.

30. Lease Agreement:  If  the vehicles that you are register ing for the f irst t ime or renew ing
are leased, you must provide a copy of the lease agreement to DMV pr ior to the
registration.  Check yes or no to indicate that you have or have not provided DMV a copy
of the Lease Agreement.
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31. Vehicle Owner’s Name:  Name of the ow ner of each vehicle listed.

32. Title Number:  Virginia DMV-assigned tit le number for each vehicle listed on this application.

33. License Plate Number:  If  a Virginia license plate has not been assigned, leave blank.

34. National Mileage:  10,000 or less, Estimated/Actual:  Check this block for each vehicle that
travels 10,000 miles or less nationally on an annual basis.  Enter either E for Estimate or A
for Actual Mileage.

35. Overload Permit:  An overload application w ill be provided only w ith renew als.

36. Permanent/Personalized Permanent Plates:  If  you choose not to purchase permanent
and/or personalized plates you w ill be issued apportioned license plates that must display
month and year decals.
P •  permanent •  permanent plates must be renew ed annually.  Permanent plates are not
required to display month and year decals.
V •  personalized •  these plates are issued w hen you request spec ial letter ing.
Personalized Choices •  Enter up to 3 personalized message choices.
B •  personalized permanent •   personalized permanent plates must be renew ed
annually.  Personalized Choices •  Enter up to 3 personalized message choices.

Section E:  Deleting a Vehicle From Fleet:

37. Enter the ow ner equipment number for each vehicle.  Enter the year model, the vehicle
make (Kenw orth, GMC, etc.) the manufacturer-assigned identif ication number, the
gross/combination gross w eight, and license plate number for each vehic le listed.

Reason/Additional Information:  If  you w ithdraw  a vehicle from your apportioned f leet
during the registration year because the vehicle w as sold, destroyed or stolen, you are
required to notify DMV of the change and either return the apportioned license plate(s)
for the vehicle or sign the cert if ication that the apportioned license plate(s) have been
destroyed, lost or stolen.

Section F:  Mileage Information:

38. Mileage Information:

New Applicants ONLY
•  Jurisdiction Selection and Mileage for Applicants Establishing an Account:

Check the box for each jurisdiction on this sheet that you plan to travel in during the
coming year.  Enter the number of miles that you plan to travel under Estimated Miles.

When us ing Estimated Miles, you must check one of the boxes on the follow ing page
of this application to indicate that you w ant DMV to determine your estimated mileage
or that you w ill provide your ow n estimates.  If  you provide your ow n estimates, you
must give an explanation of how  you calculated your estimates.

Renewals ONLY
•  Jurisdiction Selection and Mileage for Renewal Applicants:

If  you are renew ing your f leet, enter the year for the Renew al Mileage Report Period
found on your renew al new sletter.    Check the box for each jur isdiction on this sheet
that you plan to travel in for the coming year.  Bes ide each jur isdiction checked, enter
the number of Actual Miles that you traveled last year in the jur isdiction or if  you have
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never traveled in the jurisdiction before, enter the number of Estimated Miles you plan
to travel. When using Estimated Miles, you must check one of the boxes on the
follow ing page of this application to indicate that you w ant DMV to determine your
estimated mileage or that you w ill provide your ow n estimates.  If  you provide your ow n
estimates, you must give an explanation of how  you calculated your estimates.

•  Jurisdiction Selection and Mileage When Adding Jurisdictions:

Check the box for each jurisdiction you w ant to add to your IRP account.  Bes ide each
jurisdiction checked, enter the number of Actual Miles that you traveled last year in the
jurisdiction or if  you have never traveled in the jurisdiction, you should enter the
number of Estimated Miles you plan to travel.  When using Estimated Miles, you must
check one of the boxes on the follow ing page of this application to indicate that you
w ant DMV to determine your estimated mileage or that you w ill prov ide your ow n
estimates.  If  you prov ide your ow n estimates, you must give an explanation of how
you calculated your estimates.

39. Mileage Instructions:
You must report either actual or estimated mileage for each jur isdiction that you plan to
travel.  Follow  the instructions provided on the IRP 1.

Section G:  Apportioned Registration Jurisdiction Weight Schedule

40. Apportioned Registration Jurisdiction Weight Schedule:  Complete this section to
register any vehicles at a different w eight for other jurisdictions.

Section H:  Certification

41. Certification:  Authorized Representative’s Name/Title:  The name and t itle of the
representative w ho is authorized to sign the application.

Authorized Representative’s Signature:  Signature of authorized representative; enter date
in the space provided.
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2 VIRGINIA APPORTIONED REGISTRATION APPLICATION
Application For: (C heck all that appl y.) Complete These Sections

Establishing a new account and/or fleet A, B, C, D, F, H
Moving an account and/or fleet from another jurisdiction A, B, C, D, H

Renewing A, B, C, D, E, F, H
Adding vehicle(s) to an existing account and fleet A, B, C, D, H

Deleting vehicle(s) from an existing account and fleet A, B, C, E, H

Adding jurisdiction(s) to an existing account and fleet A, D, F, H

Reissue, Exchange A, D, H

Changing registration weight A, D, H

Changing vehicle color or garage jurisdiction A, D, H

A APPLICANT INFORMATION
Carrier’s Name (Do not give trade name.)

FEIN/SSN IRP Account Number Fleet Number Supplement Number

Canadian Provincial Operating
Authority Number (if applicable)

IFTA Account Number DOT Number

Do you have intrastate operating authority in Wyoming?   Yes   No

Street Address Where Business is Located (Required)

City State Zip Code

Business Location Telephone Number (REQUIRED)
  (          )

Fax Number
  (          )

e-mail Address

Contact Person (please print)

Telephone Number
  (          )

Fax Number
  (          )

e-mail Address

Business Mailing Address

City State Zip Code

Address Where Records Are Located (if different from above)

City State Zip Code

B CARRIER TYPE INFORMATION C FLEET INFORMATION
Check ALL applicable boxes. Total Number Vehic les in Fleet

   Private      For Hire    Rental

   Household Goods      Logging

VA

IRP 1 (10/01/04)

111

222

777 888 999

111111
111000

111222

111333

111444

111666111555

333 444 555 666
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D ADDITION AL INFORMATION Attach a copy of your  IRS For m 2290, stamped as recei ved by the IR S, for any vehicle wi th a gross/combi nation gross weight of
55,000 pounds or more.

Owner  Equipment
Number

Year Vehic le
Make

Vehic le Identification Number Type1 Axles
or

Seats

Fuel2 Color 3

Code
Unladen
Weight

Gr oss/4
Combination

Gr oss
Weight

Mfg. GVW R 5
or  GCWR

Gar age6

Jur isdiction
Vehic le Purchase

Pr ice

111777 111 888 111999 222000 222111 222222 222333 222444 222555 222666 222777

E
DELETIONS INFORMATION  If you withdraw a vehicle from your apportioned fleet during the registration year because the vehicle was sold, destroyed or stol en, you are
required to notify DMV of the change and either return the apportioned license plate(s) for the vehicle or provide certification that the apportioned license plate(s) have been destroyed, lost
or stolen.

Owner  Equipment
Number `

Year Vehic le
Make

Vehic le Identification Number Gr oss/
Combination
Gr oss Weight

License
Plate

Number

Reason/ Additional Infor mation

I cer tify that the apportioned pl ate(s) issued for the above vehicl e(s) have been destroyed, l ost or s tol en.

Signed Date

333777

VIRGINIA APPORTIONED REGISTRATION APPLICATION IRP 1 (10/01/04)
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Vehic le
Factor y
Pr ice

Lease/
Purchase

Date

Have you pr ovided
Vir ginia DMV a copy

of the Lease
Agr eement?

Yes/No
If no, attach a copy of
the Lease Agr eement.

Vehic le Owner �s Name Title Number License Plate
Number

National7
Mileage

333444
Over load8

Per mit
Plate

Choice
Per sonalized

Choices

222888 222999 333000 333111 333222 333333 10,000
OR

less

Est/Act 333555 333 666
  Yes   No

  Yes   No

  Yes   No

  Yes   No

CODES
1.  Type
TT � Truck Tra ctor
TR � Tractor
TK � Truck
FT �  Full Tra iler
ST � SemiTra iler
BS � Bus
TD � Tow Dolly
CG � Conv Gear

5.  Fuel
D � Diesel
G � Gasoline
P � Propane
O � Other

3.  Color  Code
Write the code of the
predominant color of
the vehicle.  See
vehicle color codes on
page 5 of this
application.

4.  Gr oss/Combination Gr oss Weight
Enter desired weight.  Vehic le wil l be registered
for the comparable weight in all specif ied
jurisdict ions unless Apportioned Registration
Jurisd ict ion Weight Schedule is comp leted.

5.  Mfg. GVW R or  GCW R
Enter manufacturer ass igned Gross
Vehic le Weight Rating or Gross
Combined Weight Rating.

6.  Gar age Jur isdiction
If Virgin ia, write c ity or county where vehic le is garaged.
If not Virginia, write state where vehic le is garaged.
7. National Mileage
If vehicle annually tra vels 10,000
miles or le ss nationally, check box
and enter E or A in the Est/Act box
to indicate estimated or actual
mileage.

8. Over load Per mit

9.  Per manent/Per sonalized Plates
Plate Choice - If you would like permanent plates, personalized plates, or personalized
permanent plates, enter one of the following codes:

P ― permanent ― permanent plates must be renewed annually.  Permanent plates are not
required to display month and year decals.
V ― personalized ― these plates are issued when you request special lettering. Personalized
Choices ― Enter up to 3 personalized message choice s.
B ― personalized permanent ―  personalized permanent plates must be renewed annually.
Personalized Choices ― Enter up to 3 personalized message choices.

VIRGINIA APPORTIONED REGISTRATION APPLICATION

Permanent/Personalized
Plates9

IRP 1 (10/01/04)
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F MILEAGE INFORMATION

Renewal Mileage Report Period:     July 1, ___________ to June 30 ___________
(year) (year)

MILEAGE MILEAGE

A B A BJURISDICTION
Actual Miles Estimated Mi les

JURISDICTION
Actual
Miles

Estimated Mi les

Alber ta (AB) North Dakota (N D)
Alabama (AL) Nebraska (NE)
Arkansas (AR) New foundland (NL)
Arizona (AZ) New Hampshire (NH)
British Columbia (BC) New Jersey  (NJ)
California (CA) New Mex ico (NM)
Colorado (CO) Nov a Scotia (NS)
Connecticut (CT) Nev ada (NV)
Distric t of Columbia (DC) New York (NY)
Delaw are (DE) Ohio (OH)
Florida (FL) Oklahoma (OK)
Georgia (GA) Ontar io (ON)
Iow a (IA) Oregon (OR)
Idaho (ID) Pennsy lv ania (PA)
Illinois (IL) Prince Ed. Island (PE)
Indiana (IN) Quebec (PQ)
Kansas (KS) Rhode Island (RI)
Kentucky (KY) South Carolina (SC)
Louisiana (LA) South Dakota (SD)
Massachusetts (MA) Saskatchew an (SK)
Manitoba (MB) Tennessee (TN)
Mary land (MD) Texas (TX)

Maine (ME) Utah (UT)
Michigan (MI) Vermont (VT)
Minnesota (MN) Virginia (VA)
Missouri (MO) Washington (WA)
Mississippi (MS) Wisconsin (WI)
Montana (MT) West Virginia (WV)
New Brunsw ick (NB) Wy oming (WY)
North Carolina (NC)

Total Actual Miles
(all jur isdictions)

Total Esti mated Miles
(all jur isdictions)

Total Actual & Estimated Miles
(all jur isdictions)

333888 IRP 1 (10/01/04)
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F MILEAGE INFORMATION
Instructions for using Actual Miles
Renewal Mileage Report Period
Renewal Applicants -- Enter the renewal period year(s) listed on  the
newslette r in your renewal package.
Jurisdiction
Applicants Adding Jurisdiction(s) -- Check the box by each jurisd iction
you want to add to your IRP account.
All Other Applicants -- Check box by each ju risdict ion where you plan to
trave l.
Mileage
Actual Miles
Applicants Renewing a Fleet  -- Enter in Co lumn A the actua l miles you
trave led during the Renewal Mileage Report Period.
Applican ts Add ing Jurisd ict ion(s) -- Enter in Co lumn A fo r each
ju risd ict ion you are add ing,  the actua l miles t rave led  in that  jurisd iction
during the latest Ju ly 1 to  June 30 t ime period.
Applicants Moving an Account/Fleet f rom Another Jurisdiction -- Enter, in
Co lumn A, the actual miles you t rave led  during the latest Ju ly 1  to June
30 t ime period.

Instructions for using Estimated Miles ─ Estimated
mileage should only be used on an or iginal application or  when
adding a jur isdiction for  the fir st time.
Check applicable box below.

I authorize DMV to determine my estimated miles using
standard calculations based on the average miles per vehicle by
jurisdiction reported by all Virginia IRP carriers.  (If you  checked this
box, skip to Section H. )

I choose to p rovide my own est imates.  (If you c hecked this box,
follow the  instructions below and complete the Estimated Mileage
Explanation. )
Applicants Renewing a Fleet  -- Enter in Co lumn B est imated miles fo r
ju risd ict ions that you trave led in but cannot provide actua l miles and any
new ju risdict ions where  you will t rave l during the next reg istra tion year.
Applicants Adding Jurisdiction(s) -- If you did not  travel in  a ju risd ict ion
during the last July 1  to June 30 time period, en ter in Column B the
est imated miles you will t rave l during the remainder of your regist rat ion
period.
Applicants Establishing an Account -- En ter in  Co lumn B the estimated
miles you  will trave l during the  next 12 months.
Applicants Moving an Account/Fleet f rom Another Jurisdiction -- Enter in
Co lumn B est imated miles for ju risd ictions tha t you t rave led in bu t cannot
provide actua l miles and any new jurisd iction that you will travel during
the next 12 months.

ESTIMATED MILEAGE EXPLANATION
All app licants who supp ly their own estimated mileage must  provide a deta iled explanat ion of the ir calcu lat ions.  Your explanat ion and est imated miles
will be reviewed to de termine if t hey a re reasonab le.  If e ither is not found to be reasonab le , DMV may estimate the  miles fo r you using standard
ca lcu lat ions that will be based on the average miles per veh icle  by jurisd ict ion reported by all Virginia IRP carrie rs.  If t his occurs, you may be b illed for
add itiona l fees.  The following is an example of a reasonab le exp lanat ion.

My company recently received a contract from S mith Company, which will require us to travel in South Carolina.  We will travel over the following
routes in South Carolina  once a week to the new stop, which is 38.4 miles f rom the border.
ROUTES A ND MILE S: I -95 south for 35 miles, turn onto  US 52 east  and  travel 3.4 miles to Smith Company in Florence, South Carolina.
CALCULATIO N: 38.4 x 2  = 76.8 Total South Carolina Miles per Trip; 76.8 x 52 weeks = 3993.6 S outh Carolina Miles in 12 months.

If  y ou need additional room, attach separate pages.

333999
IRP 1 (10/01/04)
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G Apportioned Registration Jurisdiction Weight Schedule• IRP 1
Complete this section to register any vehicles at a different weight for other jurisdictions.

This Weight Schedule appli es to the followi ng Owner Eq uipment N umber __________________

JURISDICTI ON WEIGHT JURISDICTI ON WEIGHT JURISDICTI ON WEIGHT

AB-Alberta MB-Ma nitoba OH-Ohio

AK-Alaska MD-Maryland OK-Oklahoma

AL-Alabama ME-Maine ON-Onta rio

AR-Arkansas MI -Michigan OR-Oregon

AZ-Arizona MN-Minnesota PA-Pennsylvania

BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.

CA-California MS-Mississippi PQ-Quebec

CO-Colorado MT-Montana RI-Rhode Island

CT-Connecticut MX-Me xico SC-South Carolina

DC-Dist. Columbia NB-New Bru nswick SD-South Da kota

DE-Delaware NC-No rth Ca rolina SK-Saskatchewan

FL-Florida ND-No rth Da kota TN-Tennessee

GA-Georgia NE-Nebras ka TX-Texas

IA-Iowa NF-Ne wfoundland UT-Utah

ID-Idaho NH-Ne w Hampshire VA-Virginia

IL-Illinois NJ-New Jersey VT-Vermont

IN-Indiana NM-New Me xico WA-Washington

KS-Kansas NS-No va Scotia WI-Wisconsin

KY-Kentucky NT-Northwest Terr. WV-West Virginia

LA-Louisiana NV-Ne vada WY-Wyoming

MA-Massachusetts NY-New York

This Weight Schedule appli es to the followi ng Owner Eq uipment N umber __________________

JURISDICTI ON WEIGHT JURISDICTI ON WEIGHT JURISDICTI ON WEIGHT

AB-Alberta MB-Ma nitoba OH-Ohio

AK-Alaska MD-Maryland OK-Oklahoma

AL-Alabama ME-Maine ON-Onta rio

AR-Arkansas MI -Michigan OR-Oregon

AZ-Arizona MN-Minnesota PA-Pennsylvania

BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.

CA-California MS-Mississippi PQ-Quebec

CO-Colorado MT-Montana RI-Rhode Island

CT-Connecticut MX-Me xico SC-South Carolina

DC-Dist. Columbia NB-New Bru nswick SD-South Da kota

DE-Delaware NC-No rth Ca rolina SK-Saskatchewan

FL-Florida ND-No rth Da kota TN-Tennessee

GA-Georgia NE-Nebras ka TX-Texas

IA-Iowa NF-Ne wfoundland UT-Utah

ID-Idaho NH-Ne w Hampshire VA-Virginia

IL-Illinois NJ-New Jersey VT-Vermont

IN-Indiana NM-New Me xico WA-Washington

KS-Kansas NS-No va Scotia WI-Wisconsin

KY-Kentucky NT-Northwest Terr. WV-West Virginia

LA-Louisiana NV-Ne vada WY-Wyoming

MA-Massachusetts NY-New York

Vehicle Color Cod es
IMP ORTANT NOTICE  If you r registration/rene wal form contains a box fo r you r vehicle color on the front bottom of the notice, select a code corresponding to the exterior color that most likely resembles the color of you r vehicle.
Write that code in the appropriate bo x.

WHI TE & BLACK RED & YELLOW PURPLE BROWN
Color Code Color Code Color Code Color Code
Black
Cream/I vory
Gra y
White

BLK
CRM
GRY
WHI

Orange
Pink
Red
Yellow

ONG
PNK
RED
YEL

Amethyst
Burgundy/ Ma roon
Lavender
Mau ve
Purple

AME
MAR
LAV
MVE
PLE

Beige
Brown
Camouflage
Tan
Taupe

BGE
BRO
CAM
TAN
TPE

BLUE & GREEN ME TALLIC
Color Code Color Code Color Code
Blue
Blue, Dark
Blue, Light
Green

BLU
DBL
LBL
GRN

Green, Dark
Green, Light
Teal
Turquoise

DGR
LGR
TEA
TRQ

Aluminum/Silver
Bronze
Chrome/Stainless Steel
Copper
Gold

SIL
BRZ
COM
CPR
GLD

One Color - Whe n the exterior c olor of the v ehicle is one col or, enter the a ppr opriate three -charac ter code descri bing tha t col or. For example, in the case of a Beige car, write BGE i n the left box: BGE

Two Col ors- When de scribing a v ehicle wi th two exteri or col ors, list the pre domina nt (ie. mai n) c olor followe d by the sec ondar y col or. For exa mple i n the case of a Green car with a Gold r oof or tri m,
write GRN i n the left box and GLD i n the ri ght box: GRN GLD

Three Colors- W hen describi ng a v ehicle of three or more exteri or col ors, list the most predomi nant col or (the one cov ering mos t of the  car) firs t followed by the nex t most predomina nt. For exa mple,
for a Gree n car with a White r oof and Gold trim, write GRN i n the left box and WHI in the ri ght box: GRN WHI

444000 444000

IRP 1 (10/01/04)
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G Apportioned Registration Jurisdiction Weight Schedule• IRP 1
Complete this section to register any vehicles at a different weight for other jurisdictions.

This Weight Schedule applies to the following Owner Equipment Number _____________________________

JURISDICTION WEIGHT JURISDICTION WEIGHT JURISDICTION WEIGHT

AB-Alberta MB-Manitoba OH-Ohio

AK-Alaska MD-Mary land OK-Oklahoma
AL-Alabama ME-Maine ON-Ontario

AR-Arkansas MI-Michigan OR-Oregon

AZ-Arizona MN-Minnesota PA-Pennsy lv ania
BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.

CA-Calif ornia MS-Mississippi PQ-Quebec
CO-Colorado MT-Montana RI-Rhode Island

CT-Connecticut MX-Mexico SC-South Carolina

DC-Dist. Columbia NB-New Bruns wick SD-South Dakota
DE-Delaware NC-North Carolina SK-Saskatchewan

FL-Florida ND-North Dakota TN-Tennessee

GA-Georgia NE-Nebraska TX-Texas
IA-Iowa NF-Newf oundland UT-Utah

ID-Idaho NH-New Hampshire VA-Virginia

IL-Illinois NJ-New Jersey VT-Vermont
IN-Indiana NM-New Mexico WA-Washington

KS-Kansas NS-Nov a Scotia WI-Wisconsin

KY-Kentucky NT-Northwest Terr. WV-West Virginia
LA-Louisiana NV-Nev ada WY-Wy oming

MA-Massachusetts NY-New York

This Weight Schedule applies to the following Owner Equipment Numbers: _____________________________

JURISDICTION WEIGHT JURISDICTION WEIGHT JURISDICTION WEIGHT

AB-Alberta MB-Manitoba OH-Ohio

AK-Alaska MD-Mary land OK-Oklahoma
AL-Alabama ME-Maine ON-Ontario

AR-Arkansas MI-Michigan OR-Oregon

AZ-Arizona MN-Minnesota PA-Pennsy lv ania
BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.

CA-Calif ornia MS-Mississippi PQ-Quebec

CO-Colorado MT-Montana RI-Rhode Island
CT-Connecticut MX-Mexico SC-South Carolina

DC-Dist. Columbia NB-New Bruns wick SD-South Dakota

DE-Delaware NC-North Carolina SK-Saskatchewan
FL-Florida ND-North Dakota TN-Tennessee

GA-Georgia NE-Nebraska TX-Texas
IA-Iowa NF-Newf oundland UT-Utah

ID-Idaho NH-New Hampshire VA-Virginia

IL-Illinois NJ-New Jersey VT-Vermont
IN-Indiana NM-New Mexico WA-Washington

KS-Kansas NS-Nov a Scotia WI-Wisconsin

KY-Kentucky NT-Northwest Terr. WV-West Virginia
LA-Louisiana NV-Nev ada WY-Wy oming

MA-Massachusetts NY-New York

444000

444000

IRP 1 (10/01/04)
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H CERTIFICATION INFORMATION
I certify that all vehicles are currently insured by a policy issued by an insurance company licensed to do
business in Virginia and that the policy provides at least the minimum amount of coverage as required by
Virginia law.  My signature attests to knowledge of all state and federal motor carrier safety and hazardous
materials laws and regulations when applicable.  Additionally, I have read the record keeping requirements
listed in this application and understand my responsibilities regarding record keeping requirements in
accordance with IRP.
Authorized Representative’s Name (please print) Title

Authorized Representative’s Signature Date

Telephone Number
(          )

Fax Number
(          )

e-mail Address

444111

IRP 1 (10/01/04)



Renewals                                                                             

Page 31

Renewal Notices

If  your vehicles w ere registered during the previous year, renew al notices w ill be mailed to you
approximately 75 days prior to the expiration date.  Renew al notices include a printout listing your
vehicles and the states w here the vehicles w ere registered during the past year.  The printout must
be returned to DMV w hether or not you make any changes. Make all changes or adjustments on
the printout.  If  there are vehicles on the printout that you no longer ow n or use or that you do not
want to register again, draw  a line through the vehicle listing.  If  there are any new  vehicles not on
the printout, list them on the application, Form IRP 1.  DO NOT list vehicles that are already on the
printout on Form IRP 1.

If you need to make other changes, draw  a line through the incorrect information and w rite the
correct information above.  The printout lists the states w here your vehicles w ere apportioned
during the past year and the w eight for w hich they were registered.  If  you w ant to change the
weight for a jurisdiction, draw  a line through the incorrect w eight and w rite the correct weight above
it.  Refer to the instructions on the renew al form.

Because the renew al is printed and issued 75 days before expiration, supplemental activity that
takes place after the notices are mailed w ill not be show n.  This includes additions/deletions of
vehicles, changes of f leet/vehicle information or added jurisdictions.  Therefore, it is essential that
the carrier review  the renew al application for accuracy or omission of pertinent information.

Failure to report or include factual data could result in processing delays, assessment of incorrect
fees or maintenance of incorrect records.

Points to Remember

•  Permanent and personalized permanent plates still must be renew ed annually.

•  Check all information on the pre-printed IRP renew al listing for accuracy.

•  Be sure to return the printout even if you did not make changes.

•  Complete the Apportioned Registration Application, ( IRP 1) to add vehicles not listed on the
renew al listing.

•  Be sure to give a contact name and telephone number in case the application is incomplete
or more information is needed.

•  Sign the cert if ication at the bottom of the form.

•  Be sure to inc lude proof of f iling of the Federal Heavy Vehicle Use Tax, Form 2290, for the
new  mileage year if  the vehicle is registered at 55,000 pounds or more.

•  Provide a copy of a recent telephone bill in your company’s name that show s the company’s
physical address.

•  Be sure to allow  enough time for DMV to process the application, send a billing notice, receive
payment and issue tags and/or decals.

•  You may renew  the registration at any DMV  customer service center, by mail, or by
WebCAT.
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Changes to Your Application/Fleet

You may need to make changes to your f leet registration after the original or renew al application
has been processed.  Changes are made by submitt ing the IRP 1, w ith the appropr iate
section(s) completed.

Changes may include

•  adding a vehicle to a f leet;

•  removing a vehicle from a f leet;

•  increasing or decreasing the gross w eight of a vehicle;

•  adding a jurisdiction for a f leet;

•  reissue of lost or damaged plates.

Adding a Vehicle

•  complete sections A, B, C, D, and H of the IRP 1;

•  be sure to complete Section D w hich describes the vehic le(s) to be added;

•  sign the cert if ication in Section H;

•  complete the Base Licens ing Schedule if  needed;

•  provide proof of Heavy Vehic le Use Tax f iling w ith IRS if applicable;

•  submit the application to any Virginia DMV customer service center or to Virginia DMV
Headquarters.

Deleting a Vehicle from the Fleet

•  complete Sections A, B, C, E and H of the IRP 1;

•  describe the vehicle/f leet under Deletions;

•  if  six months or more remain in the current registration per iod, complete Form
FAA 210, application for Refund of Motor Vehicle License Fees.  Forms are available
at DMV customer service centers.  Only Virginia fees can be refunded;

•  submit the IRP cab card and license plate(s) w ith the application to a customer service
center or to Virginia DMV Headquarters, Motor Carrier Serv ices - IRP;

•  if  you w ithdraw  a vehicle from your apportioned f leet during the registration year
because the vehicle w as sold, destroyed or stolen, you are required to notify DMV  of
the change and either return the apportioned license plate(s) for the vehicle or prov ide
certif ication that the apportioned license plate(s) have been destroyed, lost or stolen.

Transferring Credentials

If for any reason a vehicle is removed from service and replaced by another vehicle:

•  complete Sections A, B, C, D, E and H of the IRP 1;

•  sign the cert if ication;

•  compare the gross vehicle w eights.
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•  if  the gross w eights of the vehicles are the same, return the cab card for replacement.
Pay a $2 transfer fee for Virginia and any calculated fees for any of the out-of-state
jurisdictions.  You must receive a new  cab card before the vehicle can be operated.

•  if  the replacement vehicle’s gross w eight is more than the or iginal vehicle’s w eight an
additional fee w ill be calculated for the number of months remaining in the license per iod.

To change the gross weight of a vehicle registered under IRP

•  complete IRP 1, Sections A, D and H.

•  describe the vehicle(s).  Where the gross w eight w ill be changed under Addit ions,
blocks 17 – 36, list the new  gross w eight(s).

•  write “vehicle weight change” in the top right corner of the application form.

•  complete the Base Licens ing Schedule if  the vehicle(s) carry a different w eight in each
registered IRP jur isdiction.

•  submit the application;

•  pay any addit ional registration fees to increase w eights.  No addit ional registration fees
are required to decrease w eight;

•  receive new  cab card.

NOTE:   Virginia does not issue refunds for decreasing vehicle w eight.

Adding jurisdiction(s) to existing account and fleet

Fleets registered under IRP may add IRP jur isdictions after the or iginal application is processed:

•  complete Sections A, B, F and H of the IRP 1;

•  list mileage (actual or estimated) on IRP 1, Section F, for the jur isdiction(s) to be added.
Explain in detail how  you estimated the mileage for any new  jurisdiction.  If  you estimated
mileage for prev ious year’s travel, explain how  you calculated that mileage.  Your estimates
w ill be review ed by Virginia DMV.  All applicants w ho supply their ow n estimated mileage
must provide a detailed explanation of their calculations.  Your explanation and estimated
miles w ill be review ed to determine if they are reasonable.  If  either is not found to be
reasonable, DMV  may estimate the miles for you us ing standard calculations that w ill be
based on the average miles per vehicle by jurisdiction reported by all Virginia IRP carr iers.
If this occurs, you may be billed for addit ional fees.

Reissue or exchange of license plates

Lost or mutilated IRP license plates (“P” and “PY” tags) may be re-issued or replaced:

•  complete sections A, D and H of the Virginia Apportioned Registration Application,
Form IRP 1;

•  list vehicle under Section D. List plates as lost or mutilated;

•  pay reissue fee of $10 per tag (“P” and “PY” tags). The reissue cost of a trailer plate is
$5. The reissue fee for decals is $1;

•  apply in person or by mail.

Virginia requires tw o “P” plates for buses and single trucks.  If  you lose one tag, both
tags must be reissued.
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DMV calculates fees, for all IRP jurisdictions w here apportionment has been requested on the
application. Every jurisdiction bases its fees on different criteria, such as vehicle w eight, purchase
price, model year of the vehicle, carrier type, and so on.  Some jurisdictions have more than one
fee, such as an ad valorem tax, excise tax, privilege tax or clean air levy.

An invoice is provided to the carrier show ing the total amount due.  The invoice also reflects a
breakdow n of all jurisdictional registration fees due.

Refunds - Virginia

When requested, V irginia DMV w ill refund one-half of Virginia IRP fees paid if  six months or
more remain in the license per iod.  Only vehicles w ithdraw n from IRP registration are eligible for
refund.

Ow ner/operators are allow ed to purchase Virginia apportioned license plates in their name.
DMV  w ill make the refund check payable directly to the ow ner/operator.

If ow ner/operators choose to register under the name of the company to w hom they are leased,
the company must request the refund.

There is no refund on license plates if  less than six months remain in the license per iod.

To apply for a refund of Virginia IRP Registration Fees

•  complete the Section E of the IRP 1;

•  complete Application for Refund of Motor Vehicle License Fee (FAA 210);

available from any customer serv ice center or at www.dmvNOW.com;

•  turn in the forms w ith the IRP cab card and license plate(s) at any DMV customer
service center or mail to DMV Headquarters.

Refunds - Other Jurisdictions

The Virginia DMV cannot make refunds for other IRP jurisdictions.  Contact the IRP off ice in
each state in w hich the vehicle is registered for information about applying for refunds on
vehicles removed from a f leet.  A listing of all IRP jurisdictions is found in the Appendix A of this
manual.
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Jurisdictional Information

IRP Trip Permits

The follow ing table lists the trip permit information for each IRP jurisdiction.

Jurisdiction
Name

Cost/Duration of Permit Obtained Prior
to Entry

Alabama $20 for 7 days Yes

Alberta Varies by distance and net w eight for 3 days No

Arizona Varies based on distance and number of axles for 96
hours

No

Arkansas $33 for 72 hours No

Brit ish Columbia 1/12 of annual registration fee for vehic le w eight No

California $45 pow er unit for 4 days and $30 fuel tax permit for 4
days

Yes

Colorado $60 to $80 depending on w eight for 72 hours No

Connecticut $15 for 72 hours Yes

Delaw are $15 for 72 hours Yes

District of
Columbia

Letter of Authorization - ONLY Yes

Florida $30 for 10 days Yes

Georgia $30 for 72 hours Yes

Idaho $30 s ingle unit/$60 combination for 120 hours No

Illinois $19 for 72 hours Yes

Indiana $15 for 72 hours Yes

Iow a $10 for 72 hours Yes

Kansas $26 for 72 hours No

Kentucky $40 for 10 days Yes

Louisiana $25 for 48 hours Yes

Maine $25 for 72 hours Yes

Manitoba Truck: .9 x w eight x distance.  Bus:.083 x distance x
passengers

Yes

Maryland $15 for 72 hours Yes

Massachusetts $15 for 72 hours Yes

Michigan $20 for 72 hours Yes

Minnesota $15 for 120 hours Yes
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IRP Trip Permits

Jurisdiction
Name

Cost/Duration of Permit Obtained Prior
to Entry

Mississippi $25 for 72 hours No

Missour i $10 for 72 hours Yes

Montana Up to 46,000 lbs.: $10/0-200 miles; $15/201-400 miles;
$20/over 400 miles; 46,001-80,000 lbs.; $20/0-200
miles; $30/201-400 miles; $40/over 400 miles; Over
80,001 lbs.: $50/0-200 miles, $65/201-400 miles,
$80/over 400 miles; Triple Combinations: $60/0-200
miles, $80/201-400 miles, $100/over 400 miles;
Unregistered Trailer: $10/0-200 miles, $15/201-400
miles, $20/over 400 miles;

No

Nebraska $25 for 72 hours No

Nevada $5 plus 15 cents per mile for 24 hours No

New  Brunsw ick $23 for unladen vehicle (unless excluded by CAV R),
$81 truck, $161 truck tractor for 5 days

Yes

New  Hampshire $15 for 72 hours Yes

New  Jersey $25 for 72 hours Yes

New  Mexico Varies upon mileage and vehicle w eight for 48 hours No

New  York $15 for 72 hours Yes

Newfoundland $50 truck, $100 truck tractor for various validation
periods

Yes

North Carolina $15 for 10 days Yes

North Dakota $20 for 72 hours No

Nova Scotia $50 truck, $100 truck tractor for 30 days Yes

Ohio $15 for 72 hours Yes

Oklahoma $12 for 72 hours Yes

Ontario $75 truck, $132 truck tractor for 10 days Yes

Oregon $21 for 10 days Yes

Pennsylvania $15 for 72 hours Yes

Pr ince Edw ard
Island

Straight Truck $75; $150 truck tractor for 5 days No

Quebec $38 for 10 days Yes

Rhode Island $54 for 72 hours Yes

Saskatchew an Varies by w eight and distance for a s ingle trip Yes

South Carolina $15 for 72 hours (each unit) Yes

South Dakota $15 for 72 hours Yes

Tennessee $30 for 72 hours Yes
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IRP Trip Permits

Jurisdiction
Name

Cost/Duration of Permit Obtained Prior
to Entry

Texas $25 for 72 hours Yes

Utah $25 for 96 hours or $50 for a combination No

Vermont $15 for 72 hours Yes

Virginia $15 for 10 days Yes

Washington $10 for 3 days Yes

West Virginia $24 for 5 days Yes

Wisconsin $15 for 72 hours Yes

Wyoming $20 s ingle unit/$40 combination for 96 hours No
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Record Keeping

The IRP requires that all registrants maintain records to support the reported miles traveled in
all jurisdictions.  The follow ing paragraphs describe suggested documentation of miles traveled
by vehic les in a f leet and record keeping procedures. Records must be kept for a total of four
years (the current registration year plus the previous three years).

Source Documents

The source document for vehic les in an IRP fleet is commonly know n as the indiv idual vehicle
mileage record (IV MR).  The IV MR serves as supporting evidence of each trip made by an
apportioned vehicle.  The vehicle record should include at least the follow ing information:

•  trip or igin and destination w ith intermediate stops (city or jurisdiction);
•  total miles of trip (inc lude all loaded, deadhead and bobtail miles and trip-leased

miles);
•  miles generated in each state or province;
•  odometer readings/hubometer readings (beginning and ending);
•  routes of travel;
•  vehicle unit number;
•  vehicle f leet number (if  the same unit numbers are used in more than one f leet);
•  registration name;
•  driver’s name.

Suggested Record Keeping Procedures

Monthly and quarterly totals of miles traveled in each state may be show n in summary form for
each apportioned vehicle.  All company-operated vehic les may be show n on the summary;
how ever, apportioned vehic les must be clearly identif ied since the miles generated by these
particular units are the only ones w hich must be reported for IRP purposes.

Source documents used to produce the summary should be f iled either in chronological order or
by vehic le unit number.  Documents f iled under customers’ names, drivers’ names, etc., are
virtually impossible to locate at the time of audit and may be determined unacceptable if  a
complete audit trail cannot be established.

Retention of Records

At any time dur ing the current registration year, the registrant must have on f ile the records
supporting the current year’s application and the three preceding years’ applications.  Failure to
retain records from w hich the true registration liability can be determined may result in full fee
assessments, penalt ies, interest and/or future denial of IRP registration.
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The Virginia DMV Tax Audit Section may request an audit at any time.  The registrant w ill be
notif ied by letter 30 days in advance to arrange for an audit of mileage records.  The auditor w ill
then contact the registrant by telephone to inform the registrant of the selected period that w ill be
audited and w hen he or she plans to conduct the audit.  A follow -up letter w ill be sent to confirm the
conversation.  Upon the request of DMV, the carrier is required to make records available to DMV
auditors by mail, at the carrier’s place of business or at a mutually agreeable location.  If  the carrier
fails to make the records available to DMV w ithin 30 days of written notice, an assessment of
liability based on the best information available w ill be imposed.

The purpose of the audit is to determine the accuracy of the reported mileage in every state so
that the original percentage of miles assigned to every IRP jurisdiction can be confirmed.  If  no
discrepancies are found, the auditor concludes that all fees have been properly distributed to
each jurisdiction.  In the event the mileage is reported in error, the auditor w ill adjust the
percentages to redistribute the fees based on the f indings and w ill notify each jurisdiction of
these changes.

The carrier may appeal an audit f inding by submitt ing a w ritten request for a hearing w ithin 30
days of receipt of the original notice of additional tax due.  If  the hearing is not requested w ithin
the 30-day period, the audit f inding is f inal.
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Sample form MCTS270
Individual Vehicle Mileage and Fuel Report (IVMR)

(front)
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Sample Individual Vehicle Mileage and Fuel Report
(IVMR) (MCTS270)

(Back)
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Sample Individual Vehicle Mileage and Fuel Report
(IVMR) (MCTS270)

(Front)
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Sample Individual Vehicle Mileage and Fuel Report
(IVMR) (MCTS270)

(Back)
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Sample Monthly Trip Recap

2004
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Sample Monthly Mileage and Fuel Summary

2004
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Sample Monthly Mileage and Fuel Summary

2004

mailto:Onestop@itd.state.id.us
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Alabama
Department of Revenue
Motor Vehic le Divis ion
Post Off ice Box 327620
Montgomery, AL  36132-7620

Phone:  (334) 242-9000
Fax: (334) 242-0312

Alberta
Alberta Transportation Prorate Services
1st Floor, 803 Manning Road NE
Calgary, AB, Canada T2E 7M8

Phone: (403) 297-2920
Fax: (403) 297-2917

Arizona
Department of Transportation
Motor Vehic le Divis ion
1801 W. Jefferson Street
Mail Drop 520M
Phoenix, AZ  85007

Phone: (602) 712-8340
Fax: (602) 407-3048

Arkansas
Office of Motor Vehicles
IRP Unit
1900 West 7th , Room 1010
Litt le Rock, A R  72201

Phone: (501) 682-4653
Fax: (501) 682-4615

British Columbia
Insurance Corporation of Brit ish Columbia
Post Off ice Box 7500
Stn. Terminal
Vancouver, BC V6B 5R9

Phone: (604) 443-4450
Fax: (604) 443-4451

California
Department of Motor Vehicles
Post Off ice Box 932320
MS: C160
Sacramento, CA  94232-3200

Phone: (916) 657-7971
Fax: (916) 657-6628

Colorado
Department of Revenue
Motor Carrier Services Division
IRP Section
1881 Pierce Street, Room 114
Lakew ood, CO  80214

Phone: (303) 205-5602
Fax: (303) 205-5981

Connecticut
Department of Motor Vehicles
IRP/SSRS
60 State St
Wethersfield, CT  06161-1010

Phone: (860) 263-5281
Fax: (860) 263-5582

Delaware
Department of Transportation
IRP Unit
Post Off ice Draw er 7065
Dover, DE  19903-7065

Phone: (302) 744-2701
Fax: (302) 739-6299

District of Columbia
Department of Motor Vehicles
301 C Street, NW
Room 1063
Washington DC  20024-1400

Phone: (202) 727-6426
Fax: (202) 727-5017
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Florida
Dept. of Highw ay Safety & Motor Vehicles
Neil Kirkman Building
2900 Apalachee Parkw ay
Tallahassee, FL  32399-0626

Phone: (904) 488-6921

Georgia
Department of Revenue
Motor Vehic le Divis ion
IRP Section
1200 Tradeport Boulevard
Hapev ille, GA 30354

Idaho
Transportation Department
Division of Motor Vehic les
Post Off ice Box 7129
Boise, ID  83707-1129

Phone: (208) 334-8611
Fax: (208) 334-2006
General E-Mail:
Onestop@itd.state.id.us

Illinois
Secretary of State
Vehicle Service Department
How lett Building, Room 300
Springfield, IL  62756

Phone: (217) 785-1800
Fax: (217) 524-0123

Indiana
IRP Section
Department of Revenue
Motor Carrier Services Division
5252 Decatur Boulevard, Suite R
Indianapolis IN  46241

Phone: (317) 615-7340
Fax: (317) 821-2335

Iowa
Department of Transportation
Motor Vehic le Divis ion
Office of Motor Carrier Serv ices
Post Off ice Box 10382
Des Moines, IA  50306-0382

Kansas
Department of Revenue
Division of Motor Vehic les
Motor Carrier Services Bureau
3718 SW Bur lingame Road
Topeka, KS  66609-1217

Phone: (785) 291-3384
Fax: (785) 296-7872

Kentucky
Transportation Cabinet
IRP Section, Box 2323
Frankfort, KY  40602-2323

Phone: (502) 564-4120
Fax: (502) 564-4138

Louisiana
Department of Public Safety and Corrections
Office of Motor Vehicles, IRP Unit
7979 Independence Boulevard, Room 101
Baton Rouge, LA  70806

Phone: (225) 925-6270
Fax: (225) 925-1838

Maine
Bureau of Motor Vehicles
#29 State House Station
Augusta, ME  04333-0029

Phone: (207) 624-9000 ext: 52135
Fax: (207) 624-9086

Manitoba
Commercial Vehicle Registration
1075 Portage Avenue
Winnipeg, MB R3G 0S1

Phone: (204) 945-7380
Fax: (204) 945-8416
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Maryland
Motor Vehic le Administration
6601 Ritchie Highw ay, NE
Glen Burnie, MD  21062

Phone: (410) 424-3014
Fax: (410) 768-7163

Massachusetts
Registry of Motor Vehic les
IRP Section
One Copley Place
Tow er One, Third Floor
Boston, MA  02116

Phone: (617) 351-9320
Fax: (617) 351-9399

Michigan
Department of State
Secondary Complex
7064 Crow ner Dr ive
Lansing, MI  48918-9915

Phone: (517) 322-1097
Fax: (517) 322-1058

Minnesota
Department of Public Safety
1110 Centre Pointe Curve Suite 425
Mendota Heights, MN 55120

Phone: (651) 405-6161
Fax: (651) 405-6136

Mississippi
State Tax Commission
Post Off ice Box 1140
Jackson, MS  39215

Phone: (601) 923-7100
Fax: (601) 923-7133

Missouri
Department of Transportation
Motor Carrier Services
Post Off ice Box 893
Jefferson City, MO  65105-0893

Phone: (573) 751-6433
Fax: (573) 751-0916

Montana
Department of Transportation
Motor Carrier Services Division
Post Off ice Box 4639
Helena, MT  59620

Phone: (406) 444-6130
Fax: (406) 444-7670

Nebraska
Department of Motor Vehicles
Motor Carrier Services
Post Off ice Box 94729
Lincoln, NE  68509-4729

Phone: (402) 471-4435
Fax: (402) 471-4024

Nevada
Department of Motor Vehicles and
Compliance Enforcement Division
Motor Carrier Section
555 Wright Way
Carson City, NV  89711

Phone: (775) 684-4711
Fax: (775) 684-4619

Newfoundland and Labrador
IRP Office
Post Off ice Box 8710
Saint John ’s, NL A1B 4J6
Canada

Phone:  (709) 729-4921
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New Brunswick
Department of Public Safety
364 Argyle Street, 3rd Floor
Frederict ion, NB E3B 1T9

Phone: (516) 453-2407
Fax: (516) 444-5950

New Hampshire
Department of Safety
International Registration Plan
10 Hazen Dr ive
Concord, NH  03305

Phone: (603) 271-2196
Fax: (603) 271-1061

New Jersey
Department of Transportation
Motor Vehic le Services
Motor Carriers Unit, IRP Section
225 East State Street, P. O. 178
Trenton, NJ  08666-0178

Phone: (609) 633-9399
Fax: (609) 633-9394

New Mexico
Taxation and Revenue Department
Motor Vehic le Divis ion
Post Off ice Box 1028
Santa Fe, NM  87504

Phone: (505) 827-2265
Fax: (505) 827-0135

New York
Department of Motor Vehicles
International Registration Bureau
Post Office Box 2850-ESP
Albany, NY  12220-0850

Phone: (518) 473-5834

North Carolina
Department of Transportation
Division of Motor Vehic les
IRP Section
1425 Rock Quarry Road, Suite 100
Raleigh, NC  27610

Phone: (919) 733-3642
Fax: (919) 715-9129

North Dakota
Department of Transportation
Motor Vehic le Divis ion
608 East Boulevard Avenue
Bismarck, ND  58505-0780

Phone: (701) 328-2725
Fax: (701) 328-3500

Nova Scotia
Department of Business & Consumer
Service
1505 Barrington Street
9th Floor, Merrit ime Center
Halifax, NS B3J 3P7

Phone: (902) 424-6964
Fax: (902) 424-2633

Ohio
Bureau of Motor Vehicles
Post Off ice Box 16520
Columbus, OH  43216-6520

Phone: (614) 752-7587
Fax: (614) 752-7972

Oklahoma
Tax Commiss ion
Motor Vehic le Divis ion
2501 Lincoln Boulevard
Oklahoma City, OK  73194

Phone: (405) 521-3036
Fax: (405) 525-2906
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Ontario
Ministry of Transportation
Project and Change Management Branch
1201 Wilson Avenue
Building C, Room 143
Dow sview , Ontario M3M 1J8

Phone: (416) 235-3923
Fax: (416) 235-3924

Oregon
Department of Transportation
Motor Carrier Transportation Div ision
550 Capitol Street, N.E.
Salem, OR  97301-2530

Phone: (503) 378-6699
Fax: (503) 378-6880

Pennsylvania
Department of Transportation
Commercial Registration Section
1101 S. Front Street, 1st Floor
Harrisburg, PA  17104

Phone: (717) 783-6095
Fax: (717) 783-6349

Prince Edward Island
Highw ay Safety Operations
Department of Transportation and Public
Works
33 Riverside Drive
Post Off ice Box 2000
Charlottetow n, Prince Edw ard Island C1A
7N8

Phone: (902) 368-5202
Fax: (902) 368-6269

Quebec
Societe de l’assurance automobile du
Quebec
333, boul. Jean Lesage, Local C-3-13
Quebec City, (Quebec)
Canada G1K8J6

Phone: (418) 528-3379
Fax: (418) 643-4624

Rhode Island
Division of Motor Vehic les
IRP Services Section
45 Park Place
Paw tucket, RI 02860

Phone: (401) 729-6692
Fax: (401) 728-6963

Saskatchewan
Government Insurance
2260 11th  Avenue
Regina, SK S4P 2N7

Phone: (306) 751-1200
Fax: (306) 359-0867

South Carolina
Department of Motor Vehicles
Post Off ice Box 1993
Blythew ood, SC  29016

Phone: (803) 896-3870
Fax: (803) 896-2698

South Dakota
Department of Revenue and Regulation
Prorate and Commercial Licensing
445 East Capital Avenue
Pierre, SD  57501-3100

Phone: (605) 773-4111
Fax: (605) 773-4117

Tennessee
Department of Safety
1150 Menzler Road
Nashville, TN  37210

Phone: (615) 687-2260
Fax: (615) 532-7015

Texas
Department of Transportation
Vehicle Tit les and Registration Division
4000 Jackson Avenue
Austin, TX  78779-0001

Phone: (512) 465-7570
Fax: (512) 467-5909



                                                                      Appendix A

Page 52

Utah
State Tax Commission
210 North 1950 West
Salt Lake City, UT 84134

Phone: (801) 297-6800
Toll Free: (888) 251-9555
Fax: (801) 297-6899

Vermont
Agency of Transportation
Department of Motor Vehicles
133 State Street
Montpelier, VT  05633-5001

Phone: (802) 828-2657
Fax: (802) 828-3522

Virginia
Department of Motor Vehicles
2300 West Broad Street
Post Off ice Box 27412
Richmond, VA  23269-0001

Phone: (866) 878-2582
Fax: (804) 367-1073

Washington
Department of Licensing
Prorate/Fuel Tax Section
Post Off ice Box 9048
Olympia, WA  98507-9048

Phone: (360) 664-1858
Fax: (360) 586-5905

West Virginia
Division of Motor Vehic les
1800 Kanaw ha Boulevard, East
Building 3, Room 138
Charleston, WV 25317

Phone:(304) 558-3629
Fax: (304) 558-6735

Wisconsin
Department of Motor Vehicles
Post Office Box 7911
Madison, WI 53707-7911

Phone:(608) 266-9900
Fax: (608) 267-0220

Wyoming
Department of Transportation
Motor Vehic le Services
5300 Bishop Boulevard
Cheyenne, WY 82009-3340

Phone: (307) 777-4829
Fax: (307) 777-4772
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Ad Valorem  •  a tax charged by some jurisdictions in proportion to the estimated value of the
vehicle.

Allocated Vehicle •  a vehicle to w hich a particular state’s basic registration tag or apportioned
registration tag is attached upon payment of the state’s full basic registration fee.  A portion of each
fleet of one-w ay vehicles is “allocated” to each jurisdiction that the f leet travels through (each
vehicle of the f leet need not enter every jurisdiction).

Applicant •  person, f irm, or corporation in w hose name or names a vehicle or f leet w ill be
registered.

Apportionable Fee •  any periodic recurring fee required for licensing or registering vehicles, such
as, but not limited to, registration fees, license and w eight fees.

Apportionable Vehicle •  any vehicle (except recreational vehicles, vehicles displaying restricted
plates, city pick up and delivery vehicles, buses used in transportation of chartered parties, and
Government-ow ned vehicles) used or intended for use in tw o or more member jurisdictions that
allocate or proportionally register a vehicle designed, used, or maintained primarily for the
transportation of property.

Apportioned Registration •  registration that allow s commercial vehicles to comply w ith
registration requirements of more than one jur isdiction and to pay registration taxes and fees based
on the percentage of operation in those jurisdictions.

Audit •  physical examination of carrier’s records, including source documents, to verify f leet
mileage and accuracy of record keeping.

Axle •  a rod on or w ith w hich a w heel(s) turns.

Axle Weight •  the w eight transmitted to the highw ay by an axle unit.

Base Jurisdiction •  a jurisdiction w here the registrant has an established place of business,
where mileage is accrued by the f leet, and w here the operational records of the f leet are
maintained or can be made available.

Base Plate •  the plate issued by the base jurisdiction.  This is the only registration plate issued for
the vehicle although the vehicle may be registered for travel in other member jurisdictions.  Base
plates are identif ied w ith the w ord “apportioned” and the jurisdiction’s name.  When requested,
Virginia w ill issue permanent apportioned license plates.  Permanent plates are not required to
display month and year decals, but are required to be renew ed annually.

Bus •  under IRP, a motor vehicle designed to carry more than 10 passengers.

Cab Card •  a registration card issued for a vehicle in an apportioned f leet .  The cab card is issued
for a specif ic vehicle and identif ies the base jurisdiction of the f leet and the registered w eight of the
vehicle in each apportioned jurisdiction w here the vehicle is registered.

Carrier •  individual, partnership, or corporation engaged in the business of transporting persons or
property.



Definition of Terms                                   Appendix B

Page 54

Chartered Bus •  a passenger-carrying motor vehicle used exclusively for the conveyance of a
person or group of persons to w hom or for w hose use the vehicle is chartered at a f ixed price for
the use of the w hole vehicle.

Chartered Party •  group of persons w ho, pursuing a common purpose, under a single contract
and at a f ixed charge, have acquired the exclusive use of a passenger-carrying motor vehicle to
travel together as a group to a specif ied destination or for a particular itinerary.

Combination of Vehicles •  a pow er unit used in combination w ith trailers, semi-trailers and/or
auxiliary axles.

Combined Gross Weight •  total w eight of the pow er unit, trailer and maximum load.

Commercial Vehicle •  vehicle used for transportation of persons or property for commercial or
industrial enterprise, either for-hire or not for-hire

Converter Gear •  auxiliary axle undercarriage assembly w ith a f if th w heel and tow  bar used to
convert a semitrailer to a full trailer.

Credentials •  the license plate, cab card, and decal issued to reflect the apportioned registration
of a vehicle.

Double Bottom Combination •  a combination of a pow er unit pulling tw o semitrailers or a
semitrailer and a full trailer.

Dump Truck •  a truck w hose contents are unloaded by tilting the truck bed backw ards w ith the
tailgate open.

Empty Weight •  w eight of a vehicle fully equipped for service, excluding the w eight of any load.

Established Place of Business •  a physical structure ow ned, leased, or rented by a f leet
registrant and designated by a street number or road location (not a post off ice box number).  The
place of business must be open during normal business hours and must include:

•  a telephone(s) publicly listed in the name of the f leet registrant; and
•  a person(s) conducting the f leet registrant’s business; and
•  the operational records of the f leet or w here the records can be made available.

Factory List Price •  the manufacturer’s retail price, excluding trade-in and sales tax but including
accessories or modif ications attached to the vehicle.

Federal Heavy Vehicle Use Tax •  tax on vehicles w ith a gross weight of 55,000 pounds
(lbs.)/24,947 kilograms (Kg), or more paid by all interstate carriers to the federal government.

Fleet •  one or more apportionable vehicles registered for operation in the same jurisdiction(s).

Full Trailer •  vehicle w ithout motive pow er, designed for carrying people or property, pulled by a
motor vehicle, and so constructed that no part of its w eight rests on the pulling vehicle.
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Gross Vehicle Weight •  the number of pounds derived by adding the w eight of all axles on a
commercial vehicle.

Heavy Trailers •  trailers w eighing more than of 8,000 pounds (lbs.) loaded w eight (axle w eight
when loaded).

HV UT •  Federal Heavy Vehicle Use Tax.  this tax is administered by the Internal Revenue
Service.  It applies to pow er units that are registered for 55,000 pounds (lbs.)/24,947 kilograms
(Kg), gross w eight or more.

International Fuel Tax Agreement (IFTA) •  an agreement betw een states for the registration and
payment of road tax.

International Registration Plan (IRP) •  an agreement betw een member jurisdictions for prorating
or apportioning registration fees based on f leet mileage traveled in each jurisdiction.

Interstate •  vehicle movement betw een or through tw o or more jurisdictions.

Intrastate •  vehicle movement from one point w ithin a jurisdiction to another point w ithin the same
jurisdiction.

Jurisdiction •  a state, territory or possession of the United States, the District of Columbia or a
Canadian province.

Lease •  written document vesting exclusive possession, control of and responsibility for the
operation of the vehicle to a lessee for a specif ic period of time:

•  long term lease:  a lease of 30 days and longer;
•  short term lease:  a lease of less than 30 days.

Lessee •  individual, partnership, or corporation having legal possession and control of a vehicle
ow ned by another for a specif ic period of time under the terms of a lease agreement.

Lessor •  individual, partnership, or corporation w hich, under the terms of a lease, grants the legal
right of possession, control of and responsibility for the operation of the vehicle to another
individual, partnership, or corporation for a specif ic period of time.

Mileage Reporting Year •  under the IRP, the reporting per iod for actual distance traveled is
July 1 to June 30 of the preceding year.  These records are subject to audit by the base
jurisdiction as w ell as host jur isdiction.

Mobile Home Toter •  a motor vehicle designed w ithout a f if th w heel and used exclusively for
pulling mobile homes on their ow n axles.

Operational Records •  documents supporting miles traveled in each jurisdiction and total miles
traveled, such as vehicle trip records, fuel reports, trip sheets, and logs.

Owner •  any individual, partnership, or corporation, other than a lien-holder, holding legal title
to a vehic le.

Power Unit •  a bus, truck, truck-tractor, road tractor, tractor, dump truck, tow  truck or motor
home toter.
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Private Carrier •  individual, partnership, or corporation w hich utilizes its ow n truck to transport
its ow n freight.

Purchase Price •  actual price of the vehic le paid by the current ow ner, excluding sales tax but
including accessories or modif ications attached to the vehic le.  A trade- in cannot be used to
reduce the taxable purchase price for IRP registration but is allow ed for sales tax computations.

Reciprocity •  rec iprocal granting of rights and/or privileges to vehicles registered under the
IRP and unregistered vehic les that are subject to separate reciprocity agreements,
arrangements, declarations, or understandings.  Under reciprocity, vehic les are exempt from
further registration by any other member jur isdiction.

Reciprocity Agreement •  an agreement, arrangement or understanding governing the
reciprocal grants or r ights and/or pr ivileges to vehic les based in and registered under the
applicable law s of the jurisdictions w hich are parties to such an agreement, arrangement, or
understanding.

Recreational Vehicle/Motor Home •  a vehicle used for personal pleasure travel, not in
connection w ith any commercial endeavor.

Registrant •  a person, f irm or corporation in w hose name or names a vehic le is registered.

Registration Card •  refer to cab card

Registration Year •  the tw elve-month period during w hich the registration plates issued by the
base jurisdiction are valid according to the law s of the base jur isdiction.

Rental Fleet •  one or more vehicles that are rented or offered for rent w ith or w ithout dr ivers
and w hich are designated by a rental ow ner as a rental f leet.

Rental Owner •  an ow ner principally engaged in renting one or more rental f leets to others or
offering the vehicles of such f leets for rental, w ith or w ithout drivers.

Rental Vehicle •  a vehicle of a rental f leet.

Renting and Leasing •  the giving of possession and control of a vehicle for valuable
consideration for a specif ied period of time.

Rental Transaction •  Occurs in the jurisdiction w here a rental vehicle f irst comes into possession
of the user.

Restricted Plate •  refers to either a one-time, geographic area-, mileage-, or commodity-
restricted (farm, log, tow  truck (w recker) or dealer plate).

Road Tractor •  a motor vehicle designed w ithout a f if th w heel

Semi-Trailer •  vehicle w ithout motive pow er designed for carrying people or property, pulled by
a motor vehicle and constructed so that some part of its w eight rests on or is carried by the
pulling vehic le.
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Serial Number •  refer to vehicle identif ication number.

Service Representative •  a person or business that furnishes facilit ies and services including
sales, w arehousing, motorized equipment and dr ivers under contract or other arrangements to a
carrier for transportation of property.

Total Fleet Miles •  total number of miles operated by a f leet of apportioned vehicles in all IRP
jurisdictions during the mileage reporting period.

Tow Truck (Wrecker) •  a motor vehicle for hire (i) designed to lif t, pull,  or carry another vehicle
by means of a hoist or other mechanical apparatus and (ii) hav ing a manufacturer's gross
vehicle w eight rating of at least 10,000 pounds. The term "tow  truck" also includes vehic les
designed w ith a ramp on w heels and a hydraulic lif t w ith a capacity to haul or tow  another
vehicle, commonly referred to as "rollbacks."

Tow Dolly •  refer to converter gear.

Tractor •  a motor vehic le designed and used primarily for draw ing other vehicles but not
constructed to carry a load other than part of the w eight of the other vehicle and its load.

Trip Lease •  lease of vehicle equipment to a carr ier (lessee) for a single interstate movement.

Trip Permit •  temporary permit issued by a jur isdiction in lieu of regular registration.

Trip Records •  Records maintained on distances traveled by each unit by tr ip, on a
monthly/quarterly basis and annual totals.

Truck •  motor vehicle designed and used for the transportation of property generally not
designed and used to pull other vehicles.

Truck-Tractor •  a motor vehic le designed and used primarily for draw ing other vehicles but
constructed to carry a load other than part of the w eight of the other vehicle and its load.

Unladen Weight •  the actual w eight of the vehic le including the cab, body and all normal
highw ay-use vehicle accessories but excluding the w eight of any load.

Vehicle Identification Number •  identifying numbers and letters assigned to a vehic le for the
purpose of tit ling and registration.
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